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Student Procedure   Armed Intruder/Hostage Situation 
   

 
 These situations are the least predictable and most dangerous of all emergencies.  There 
is not one best method to handle these situations. The best you can do is to try to prevent injuries 
to yourself and assist others as much as possible. Employees and students should be aware of 
what to do in these situations. 
 
 If a hostile person(s) is actively causing deadly harm or the imminent threat of deadly 
harm within a building, follow these steps if possible: 
 

1. If communication is possible call 9-911. 
 

2. Do not stay in open hall. 
 
3. Do not sound the fire alarm. A fire alarm would signal occupants in the rooms to 

evacuate the building and thus place them in potential harm as they attempt to exit. 
 

4. Lock yourself in (and the intruder out of) the room you are in at the time of the 
threatening activity. 

 
5. Notify President or designee if possible: 
 

Larry Skogen W-224-5430 
 H-323-5046 
 C-214-8787 
Dave Clark W-224-5434 
 H-222-8302 
 C-220-2965 
Wayne Boekes W-224-5404 
 H-222-3725 
 C-220-5725 
Gordon Binek W-224-5697 
 H-663-8563 
 C-391-3150 
Kari Knudson W-224-5604 
 H-258-0003 
 C-527-0086 

 
6. Barricade yourself in the room with furniture or anything else you can push against the 

door. 
 

7. Lock the windows and pull down the shades or close curtains. 
 

8. Stay away from the windows. 



  

  

 

 
9. Turn all lights and audio equipment off. 

 
10. Try to stay calm and be as quiet as possible. 

 
 If for some reason, you are caught in an open area such as a hallway or lounge type area, 
you must decide what action to take. 

 
1. You can try to hide, but make sure it is a well-hidden space or you may be found as 

the intruder moves through the building. 
 
2. If you think you can safely make it out of the building by running, then do so. If you 

decide to run, do not run in a straight line. Keep any objects you can between you and 
the hostile person(s) while in the building. Once outside, don’t run in a straight line. 
Use trees, vehicles or any other object to block you from view as you run. When 
away from the immediate area of danger, summon help any way you can and warn 
others. 

 
3. If the person(s) is causing death or serious physical injury to others and you are 

unable to run or hide, you may choose to play dead if other victims are around you. 
 

4. The last option you have if caught in an open area in the residence hall, may be to 
fight back. This is dangerous, but depending on your situation, this could be your last 
option. 

 
5. If you are caught by the intruder and are not going to fight back, follow their 

directions and don’t look the intruder in the eyes. 
 

6. Once the police arrive, obey all commands, and keep your hands visible at all times. 
You may be handcuffed or made to put your hands in the air. This is done for safety 
reasons and once circumstances are evaluated by the police, they will give you further 
directions to follow. 

 

History of This Procedure: 

First Procedure draft January 24, 2008. 

 


